Decenber 02, 2024
BNSF Rai | way Co.
ALL DI VI SI ONS

SYSTEM GENERAL NOTI CE
TO ALL CONCERNED

SUBJECT: Routine and Preventive Care Layoffs
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Ef fective April 1, 2024

In accordance with the applicabl e agreenents, enployees will be all owed
unpai d schedul ed day(s) off that are necessary to attend up to three (3)
routi ne and preventive nedical care visits per cal endar year, wthout
bei ng assessed any points under BNSF' s TYE Attendance Program The

foll owi ng conditions apply:

* Exams nmust be schedul ed on a Tuesday, Wdnesday, or Thursday,
excl udi ng hol i days.

* Enpl oyee nust provi de BNSF at | east 30 days' advance notice.

* Docunentation verifying the routine or preventative service took
place will be required.

Enpl oyees may enter a pre-approval layoff request for a single day/24
hours up to 90 days in advance using |ayoff code "LDR'

If, due to the nature of the nedical care visit, additional days are
needed (e.g., for preparation and/or recovery) the enployee should
emai | a request to OPRDLTYEExcepti ons@nsf.com at |east 48 hours prior
to the schedul ed LDR appointnment to have the additional tine off
approved.

If an enployee is on an assignment that does not have an assigned
start tinme and needs to lay off prior to the start tine of their
preapproved LDR | ayoff to ensure they are able to attend their nedica
care visit, they will need to call Wrkforce Support (Crew Ofice) to
secure the extension of their LDR | ayoff.

2. What Docunentation is Required?
Enpl oyees nust have their health care provider fill out and sign the
Rout i ne/ Preventive Care Appoi ntrment Validation Form- no other
docunentation will be accepted.

The Routine/ Preventive Care Appoi ntnent Validation Formcan be found
on the LR website or in the Wbrkforce Hub

LR website
https://enpl oyee. bnsf. coni depart nent s/ | abor-rel ati ons/ attendance-gui de
I i nes/ Docunent s/ prev- appt -val i dati on. pdf



To access the PDF/Link via the Hub pl ease follow these instructions:

* Expand the Time O f drop-down nenu on the hone page.
* Select the "Prev Appt Form [ink

* Once selected a PDF/Link will pop-up

* Fromthere you can print, send, save, etc. this form

Conpl eted forns should be email ed to PCD@nsf.comor faxed to
817-352-3310 and nust be received by BNSF no |later than 7 cal endar
days follow ng the appointnment. The LDR layoff will be converted to
LOP in BNSF's TYE Attendance Programif a conpleted validation form
is not received within 7 cal endar days follow ng the appoi ntment.

Use of the code wi thout support docunentation may subject an enpl oyee
to discipline.

If a routine or preventive visit is cancelled and/or reschedul ed by an
enpl oyee' s provider after the enployee has laid off to attend the
visit, docunmentation verifying the visit was schedul ed and then
cancel l ed by the provider after the layoff will be required.
Docunent ati on can be emailed to PCD@nsf.com or faxed to 817-352-3310.

3. Wiat is the Definition of Routine and Preventive Medi cal Care?
Routine services are defined as services that are not urgent or
energent in nature. They include identifying or evaluating a new
condition or illness, routinely monitoring an already known condition
or providing treatnment for a condition or illness. Routine care
commonly referred to as preventive services include regul ar checkups,
physi cal s, screenings, and other services designed to prevent an
illness or condition from devel oping. This includes, but is not
limted to, ACA Preventive Health Services.

4. What if the Routine or Preventive Service Needed Falls Qutside of the
Condi tions Listed Above?
If an enpl oyee has a request that does not nmeet the criteria above,
they should email their request to OPRDLTYEExcepti ons@nsf.com for
consi deration. Exanples may include:

* Enpl oyee does not have 30 days' advance noti ce.

* Heal thcare provider only offers certain routine and preventive
services on a Mnday or Friday.

* Enpl oyee schedul es an appoi ntrent 30 or nore days in advance, but
their provider reschedul es the appointnent to an earlier date.

* An enployee would like to use these days for a fam |y nenber who
requi res assi stance attendi ng routine and preventive visits.

* A nationally recognized holiday precedes or follows the date of a
schedul ed routine or preventive visit and the enployee is required
to lay off (either for medical necessity or availability purposes).

Appropriate docunentation substantiating the request may be required;
pl ease allow up to 72 hours for a response. Enployees who |[ay off

wi t hout prior approval may have the LDR converted to LOP in BNSF s
TYE Attendance Program and/ or nmay be subject to discipline.
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